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Collar City Craft Fest 2016 
Exhibitor Contract   
Terms & Conditions

1. Exhibitor must obtain a New York State sales tax certificate prior to the event and it must be displayed prominently at exhibitor’s booth.  Exhibitor is responsible for reporting all taxable sales to the state as required. (Note – Rensselaer Co. 8%, 4% under $110).  Application for a sales tax certificate may be made at the following: New York State Department of Taxation, Tax & Finance Building, State Campus, Albany, NY 12240. ***You must do this as soon as possible if you do not already have a sales tax certificate. It takes about three weeks to receive your certificate. 

2. All items displayed and/or offered for sale by Exhibitor must be of original design and must not have been made of standard or commercially available parts or kits. All items must have been designed by the Exhibitor and executed under the personal supervision of the Exhibitor. 

3. All work displayed and /or offered for sale must be consistent with that represented in the photos submitted for acceptance to the event.  The proportion of types of work exhibited should reflect the proportions submitted in the application.  The Collar City Craft Fest 2016 organizers reserve the right to request removal from the show any craft, display, or personal items that its Standards Committee considers aesthetically or professionally objectionable or which are not in compliance with show rules.  Failure to comply with such request will result in removal of an exhibitor from the show and disqualification from future events.  

4. Exhibitor is expected to be a professional and expert in his/her field and capable of fulfilling any orders and other commitments made at the show.  Failure to fulfill commitments may result in disqualification in future events.  

5. Exhibitor must maintain a professional appearance both personally and in his/her display.  No seconds or sale items are permitted.  Playing of music is at the discretion of The Collar City Craft Fest 2016 organizers.
6. Exhibitor may not sublet booth space or act as agent for other craftspeople or manufacturers.  More than one craftsperson may share a given booth space.  However, each craftsperson must submit his/her own application and be juried on an individual basis.   

7. Exhibitor’s display must be fully set up by opening time on Friday by NOON and must remain open and available for sales during the designated times of the show Noon-9pm on Friday 10am-5pm on Saturday. Artist may not break down for any reason before 5pm on Saturday. Displays must be continually staffed throughout the hours of the show.  Festival organizers will provide booth sitters whenever possible.  

8. If exhibitor wishes to work at his/her craft during the show, he/she must do so within the confines of his/her booth space, and must abide by all applicable Arts Center, state, and local safety, environmental, and fire regulations.  

9. Exhibitor agrees to abide by all rules of Arts Center, as well as all state, and local safety, environmental and fire regulations.  No display will be allowed to interfere with adjacent displays, aisles, or fire exits. For safety, all electric cords or loose carpeting must be taped down at all points where people will have access to walk. Tape must be gaffers tape that will not leave a residue.  Smoking, flames, and animals are not allowed in the building.  Packing materials should be stored out of sight of customers. 

10. Exhibitor is responsible for providing a display booth, screens or other acceptable arrangement, the outside & back of which is visually presentable from adjacent booths.  It must be of sound construction and in no way obstruct or endanger neighboring booths or the general public. Corner booths must have two complete walls separating them from their neighbors and/or the back wall of the area.  All other booths in the main and foyer galleries must have three complete walls. Exhibitors without such a display may be disqualified. Booths in the conference room must be professional looking and have tables skirted to the floor. 
11. The Arts Center and Collar City Craft show committee did its best to assign booths according to preferences indicated in your application. Booth spaces have been assigned and your booth assignment and invoice for fee are included and are due by March 28th. 
12. Exhibitor will supply any lighting equipment that he/she requires. If exhibitor’s equipment causes damage to the facility, Exhibitor shall be held liable for damages.

13. The Arts Center will be locked and alarmed overnight for security. The Collar City Craft Fest 2016 organizers, The Arts Center, their agents and employees will be held harmless in the event of theft or damage to exhibitor’s wares, display or personal items.  Further, The Collar City Craft Fest 2016 organizers, The Arts Center, their agents and employees will be held harmless in the event of theft or damage to exhibitor’s wares, display or personal items, or anticipated lost sales in the event the show is cancelled, postponed, delayed or disrupted for any reason beyond their control, including but not limited to strikes, fire, water, war, government regulation, public catastrophe and acts of nature.  Under such circumstance, The Collar City Craft Fest 2016 organizers shall refund to the Exhibitor his/her booth fee minus any expenses it has incurred.  In no case shall the amount refunded exceed the amount of the booth fee paid.  

14. Exhibitor agrees to hold harmless The Collar City Craft Fest 2016 organizers, The Arts Center, their agents and employees from all claims, demands, suits, liability, injuries, damages, loss, costs, attorney fees, and expenses, which might arise from any action or failure to act by the above.  

15. Exhibitors must follow all parking restrictions.  The Arts Center is not responsible for tickets or towing charges incurred by the exhibitor.  

16. The following refund schedule will be followed in the event of cancellation by the exhibitor: 50% refund by April 8. Refunds after April 8, 2016 will be made only in extreme circumstances at the sole discretion of The Arts Center organizers.  The application fee is non refundable under any circumstances.  If exhibitor fails to report during prearranged set up schedule/time he/she will have forfeited his/her booth space and fee.

17. The Arts Center organizers will list Exhibitor’s name and address in the show program.  However, they will not be responsible for errors in printing.

18. By my signature below, I authorize The Arts Center of the Capital Region to take and use photographs and videotapes of me and my exhibit space, signage and merchandise for purposes of its public relations and advertising activities and understand that I will receive no compensation for such use.
EXHIBITOR’S SIGNATURE________________________________________________DATE___________

EXHIBITOR’S NAME (please print) __________________________________________________________

